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Introduction

ABHTA is one of the leading overseas Manpower Consultancy in India, fully approved by the
Government of India as per Reg. No. B- 0142/Mum/Part/1000+/5/5426/2000. ABHTA was
established in 1982 and is located in the heart of Mumbai, the business capital of India.

ABHTA has a fully computerized state of the art office at Mumbai with qualified and
experienced professionals to look after your needs in overseas manpower management.

For over 30 years ABHTA has been at the forefront of the recruitment services business
offering both Employers and Employees a wide range of the most professional services,
while enjoying an impeccable reputation.

The visionary, ABHTA has more than 30 years experience in the overseas manpower
management with hundreds of Multinational companies as clients from all over the Middle
East.

We respect our clients immensely and it is our pleasure to serve them to their utmost
satisfaction. We spare no pains to ensure that your business sales smoothly in the
occasionally “choppy seas of commerce”; making certain at the same time that efficiency and
economy are not sacrificed. Our strong growth path has been a continuous process and our
achievement and performance has been particularly outstanding in the Middle East. Our
faultless service guarantees undiluted international quality.

What's more, keeping our ultra high quality standards in view and also taking our
efficiency,etc. into consideration, we have been awarded full ISO Certification. In addition, we
have installed the most sophisticated Online HR system wherein we have the facility to check
anything we want online, in a matter of seconds. Be it special “candidate data” or his Visa
Status; all parameters are now at our finger tips and easily and instantly accessible to the
authorised personnel.

Furthermore, besides having Branch Offices and Associates all over the facilitate assessment,
scrutiny recruitment, we involve extensive use of highly advanced “Video Conferencing” and
State-of-the Art live projection techniques in our work. The World is indeed Shrinking.
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In the  ever  evolving
techniques of modern
business in the world and
particularly in  the Gulf
Countries,our

proficiency in manpower has
been indisputable. We move
all types of labour force,
whether  special/skilled  or
unskilled. We employee the
best tools and personnel in
industry to ensure that your
esteemed business is always at
the forefront of our vision and

we fulfill our commitments
ahead of  time. Our
responsibility does not end
there, rather, this is the
beginning of our relationship.
The success of your projects
depends a great deal on
employing competent and
efficient manpower and to this
end we are here to assist you
to employ the required
workforce to meet your
requirements. It is our vision to
be the most preferred
Manpower Consultants
partner of medium and large
enterprises around the Middle
East.

Our Mission

Speed, dependability,
reliability and efficiency are
our areas of expertise and
Customer Satisfaction our

Our Vision

goal. We leave no stone
unturned in our efforts to
satisfy our principles. It is
ABHTA's strong belief that
Good Business Practices and
the Friendship and Trust of our
Clientele is the root of our
success.

Our Values

In simple words, we deliver
what we  commit. We
strengthen  our  Business
relationships based on mutual
trust and respect making no
unsubstantiated promises. We
have developed an enviable
reputation for this very quality
and dependability throughout
the Middle East.

Our Quality Policy

We believe in doing the right
things at the right time, first
time and every time.

Our Business Concept

ABHTA is established with the
Mission to associate with
customers to deliver clear
Business benefits by way of
Improved  Profitability and
timely delivery.
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Message

reetings from ABHTA. This may probably be the beginning of an intimate and
beneficial relationship between our organisations. Please leaf through this brochure to
discover how we could fulfill your Manpower requirements most efficiently and effectively.

Our company is dedicated to the highest quality standards and we make an effort for
complete Customer satisfaction. In this respect we shall endeavour to continuously better
already established record of over 32 years. Finally let me please welcome you to
communicate with us for any requirements in your highly esteemed organisation. It will be a
great pleasure to serve you in the best ABHTA tradition.

Looking forward to having a long and mutually beneficial association with you.

With Warm Regards,
Farhan Bin Ali
Managing Director

ABHTA
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Recruitment Procedure

\Ne employee a very healthy and a professional method of recruiting
eligible candidates for aparticular placement. We recruit the candidates
by the following methods.

A. Advertisements

Following the authorisation from our clients, we  publishe openings
for a particular profession, with complete job description in the
leading newspapers and other popular media.

B. Prescreening

The applications we receive, undergo initial screening by our
recruitment consultants.

C. Selection Panel

The selection panel which is comprised of highly experienced experts
decides the eligibility of candidates for selection and short listing.

D. Interview and Trade Test

The shortlisted candidates are called for an interview by our selection
panel and the representatives of our clients. They subject the
candidates to a trade test to check the authenticity of the trade of the
candidates.

E. Medical checkup

The candidates that are selected are sent for medical check up in a
medical centre, which is authorised by the country where the
candidates will be placed.

F. Mobilisation Period and Dispatch Of Workers

Only medically certified fit candidate are processed further for visa
issuance/endorsement. Upon such visa issuance/endorsement we
make all necessary arrangements for the candidates travel to the
destination country. From the time a candidate is selected till he or
she is deployed, the client as well as the candidate are provided with
status information whenever required. Normally it takes about 2 to 4
weeks to mobilize workers after receipt of the original
requirements/documents from the employers.

G. Documentation Head

The individual files will be maintained for all selected candidates
which will contain the following documents.

i. Original passport ii. Employment agreement iii. Ten photographs
iv. Copy of medical test report v. Trade test report of application

vi. Education and experience certificate and CVs.
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Recruitment

Once our client has specified recruitment for
manpower, the following formalities need tobe adhered
to:

1. Agency Agreement: A necessary formality for the benefit of
both parties.

2. Power of Attorney: A power of Attorney is to be given to ABHTA to enableus to
advertise, interview and Per-select candidates on the clients behalf.

3. Demand Letter: A listing of categories and number of staff required, salary offered and
other terms and conditions.

4. Specimen Work Agreement: Individual agreement according to the rules and regulations
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5. Authorization Letter: A letter to be given to the
Emabassy or consulate office

in India to get their permission for visa
processing.(applicable only for Kingdom of Saudi Arabia,
The State of Qatar.

Please note: No.5 above should be in english and Arabic and others
in English on your company letterhead and duly signed and sealed. They are to be
attested by the Chamber of Commerce and Ministry of Foreign Affairs.

A specimen of each document(except no.5) is reproduced here for your persual on
the following pages.
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List of Categories

Medical staff
Physicians

Dentists

Pharmacists
Pharmacy technicians
Physician assistants
Nurses

Surgeons

Surgeon's assistant
Surgical technologist
Dietitians

Therapists
Psychologists
Chiropractor

Clinical officers
Social workers
Occupational therapists
Physical therapists
Radiotherapists
Respiratory therapists
Paramedics

Office management Staff

Office Manager
Deputy Office Manager Accountant

Office Administrator Computer
Programmer Computer Operator Secretary
Office Secretary
Typist

Filing Clerk
Accounts Clerk
Time Keeper
Payroll Clerk
Security Sergeant

Store management in operating staff

Store Management

Store Keeper Senior Grade

Store Keeper Junior Keeper

Store Keeper Electrical

Store Keeper equipment Spare Parts
Store Accountant

Cardex Clerk

Camp Food Shop Management

Food Purchase Officer
Food Purchase Clerk
Food Store Keeper
Food Store Accountant A«
Food Store Helper y
Food Shop Clerk

Structural Steel sheet Metal Pipework
Fabrication Shop

General Foreman
Foreman
Supervisor

Welder

Steel Erector

Pipe Fabrication
Steel Fixer
Blacksmith

Semi Skilled Labour
Unskilled Labour

Building and Civil Construction Workers

Carpenter Foreman
Mason Foreman
Painter Foreman
Earthwalk foreman
Pipeline Foreman
Labour Foreman
Safety Inspector
Plant Foreman
Carpenter

Mason

Concrete Worker
Painter

Rod Bend

Steel Fixer
Plumber

Time Keeper

Store Keeper

Semi Skilled Labour

Engineering Management Staff

Civil Engineer

Engineer Architectural Electrical Engineer
Mechanical Engineer Structural Engineer
Electronics Engineer Material Control
Engineers Quality Survey

Droughtsman Civil Droughtsman Structural
Droughtsman Mechanical Surveyor
Assistant Instrument Technician Laboratory
Assistant

Heavy construction equipment and
automobile

Operators and Drivers

Heavy Equipment Operator Foreman
Transport Foreman

Mobile Crane Operator

Tower Crane Operator

Grader Operator

Dozer Operator

Wheel Loader Operator

Concrete Mixer Operator

Road Roller Operator

Forklift Operator

Concrete Block Making Machine Operator
Water Pump Operator

Pipeline Ditcher Operator

Generator Operator/Power House
Heavy Duty Driver

Ambulance Car Driver

Barber Green Plant Operator

Mechanical Workshop and Equipment
Maintenance Staff

Equipment Maintenance Foreman
Equipment Maintenance Diesel Engine
Foreman

Equipment Mechanical Diesel
Equipment Mechanical Gasoline Engine
Electronic Equipment Component Mechanic
Automobile Mechanical Diesel Engine
Auto Electrician

Auto Spray Painter

Auto and Equipment Battery Repair and
Servicemen

Tyre Repairman

Lubrication Specialist

Staff for Hotels and Catering Companies Engineering equipment and

Front Office Manager

Guest Relations Supervisor

Receptionist

Food and Beverages Supervisor

Cashier

Chef

Head Cook
Cook

Head Waiter
Waiter
Bartender
Janitor
Steward
Cleaner
Housekeeper
Porter

Food Supervisor
Laundry Man

Camp Cafeteria Staff

Restaurant Supervisor
Chef

Cook

Waiter

Food Store Keeper
Restaurants Clerk
Restaurant Cleaner
Tea Boy

Cafeteria Bills Clerk

components workshop maintenance

Workshop Supritendent

Workshop General Foreman

Mechanic for Electronic Motor Rewinding
Mechanic for Air Conditioning and
Refrigeration

Power Generator Mechanic Electrician cum
Telephone Mechanic

Wireless Equipment Technician

Adding Machine and Calculation Machine
Technician

Medical Typewriting Technician

Printing Press Specialist Mechanic
Telecommunication Specialist

Telex Mechanic and Operator
Switchboard Mechanic and Operator

Construction Labour Camp Management

Camp Manager

Camp Supervisor

Camp Security Officer

Camp Labour Relations Supervisor
Camp Clerk

Camp Store Keeper

Camp Time Keeper Camp Security
Sergeant

Camp Cleaner

Camp Doctor

Camp Fire Fighter

Camp Mail Distribution Clerk
Camp Mosque Keeper
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EPACE FOR RECORDING RENEWAL OF THE CERTIFICATE FROM
TIME TO TIME

Validity of the Registration
Certifieais cxtended upto

Protector General of Emigrants
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